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Introduction
Trello  is  an  online  project  management  tool  that  

helps  users  organize  tasks  visually .  It  also  

supports  the  development  of  soft  skills  such  as  

planning,  responsibility  and  self - motivation .





Accessing Boards

After  signing  in,  users  access  their  boards  where  

tasks  and  goals  are  organized .  Boards  provide  an  

overview  of  projects  and  help  users  keep  track  of  

their  work .



Organizing Work with Lists

Boards  can  be  divided  into  lists,  

such  as  To  Do,  In  Progress,  and  

Completed,  which  help  users  

clearly  structure  their  tasks  and  

workflow .



Tasks as Cards

Tasks  are  added  as  cards  that  can  include  

descriptions,  deadlines,  and  checklists  to  break  

larger  goals  into  smaller,  manageable  steps .



Tracking Progress
Cards  can  be  moved  between  lists  as  tasks  are  

completed,  visually  showing  progress  and  helping  

users  stay  organized .



Developing Skills and Motivation

Seeing  tasks  completed  helps  users  stay  

motivated  and  develop  skills  such  as  

organization  and  planning .



Time and Goal Management

Overall,  Trello  helps  users  manage  their  time,  set  

goals,  and  stay  focused  on  completing  their  

tasks .
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