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Introduction

Trello IS an online

project management tool that

helps wusers organize tasKs visually. It also

supports the deve
planning, responsSibi

opment of soft sKills such as
ity and self-motivation.




ATLASSIAN

m Treuo Features ~ Solutions ~ Plans ~ Pricing Resources ~ Log in Get Trello for free

Accelerate your teams' work with Al features ®/ now available for all Premium and Enterprise! Learn more.

Capture, organize, and
tackle your to-dos from
anywhere.

Escape the clutter and chaos—unleash your productivity
with Trello.

Mar hl:"-'.lf“j presentabon {jD'| e up to
Friday

Sign up - it’s free!

By entering my email, | acknowledge the Atlassian Privacy Policy




Accessing Boards

After signing in, users access their boards where
taSKS and goals are organized. BoardS provide an
overview of projects and help users Keep tracK of
their work.

& Inbox = My Trello board 0] v




Organizing Work with Lists

BoardsS can be divided into lists,
such as To Do, In Progress, and
Completed, which help users
clearly Structure their taskKs and
worKflow.




Tasks as Cards

TasSKs are added asS cardsS that can include
descriptions, deadlines, and checKlists to break
larger goals into Smaller, manageable steps.

& Inbox

SELF MOTIVIATION 9] v @ ¢+ = % 2 B .

- = < .’/, S
Add a card To Do s g N Doing Done 3¢« | -+ Add another list

M + Adda card 3 + Add a card ¥ . /

See it, send it, save it for later [ Enter a title or paste a link

&8 =
Add card P4

@) New Consolidate your to-dos A

& Inbox B Planner (D Board [@1 Switch boards]




Tracking Progress

CardsS can be moved between |iStS aS tasSKs are
completed, visually showing progress and helping
users Stay organized.



Developing Skills and Motivation

Seeing tasKks completed helps users stay
motivated and develop sKills such as
organization and planning.

@ Start using Trello




Time and Goal Management

Overall, Trello helps users manage their time, set
goals, and Sstay focused on completing their
taskKs.
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